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Request to Add a Personal Device or new District Equipment to the District Network or Wireless Systems
Please complete this form and submit it to your building principal for approval.  A copy of the form should be sent to A. Auer after the principal’s approval.
Employee Name: _____________________________________________________________
Employee Building and Department:  ____________________________________________
Device to be added (make and model): 
_____________________________________________________________________________
MAC Address of Device (wireless for tablets, wired and wireless for laptops) if known:
_____________________________________________________________________________
Briefly explain why you would like this device added to the district systems:  

_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
How will this device better assist you in instruction and lesson or curriculum development over your district-issued laptop?

_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

_____________________________________________________________________________
How will using this personal device support the development and implementation of the Common Core Learning Standards?
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
*The technology department is not required to assist faculty and staff with the configuration, maintenance, or repair of personal devices.  It is the responsibility of the faculty or staff member to ensure that the device is properly maintained and free of viruses.

**All requestors must sign an additional District AUP stipulating wireless use guidelines on campus.

Building Principal’s Approval: _______________________________________

Technology Coordinator Approval____________________________________

Once you have received final approval, please put in a ticket to the help desk and a technician will contact you to add the device to the district’s network.
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