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SUBJECT: ABSENTEE, MILITARY, AND EARLY MAIL BALLOTS 
 
Absentee Ballots  
 

The Board authorizes the District Clerk or a Board designee to provide absentee ballots to qualified 
District voters. Absentee ballots will be used for the election of Board members and District public 
library trustees, the adoption of the annual budget, and District public library budget and referenda. 
 

A District voter must request in advance an application for an absentee ballot. The voter must 
complete the application and state the reason they will not be able to appear in person on the day of the 
District election/vote for which the absentee ballot is requested. The application must be received by the 
District Clerk or Board designee at least seven days before the election/vote if the ballot is to be mailed 
to the voter, or the day before the election/vote if the ballot is to be delivered personally to the voter. 
 
 An absentee ballot will also be mailed to every qualified District voter otherwise eligible for an 
absentee ballot who sends a signed letter requesting an absentee ballot which states the address of the 
voter to the District Clerk or Board designee. The signed letter must be received by the District Clerk or 
Board designee not earlier than the thirtieth day before the election/vote and at least seven days before 
the election/vote. Enclosed with the absentee ballot will be an application form for the absentee ballot. 
The absentee ballot will not be counted unless a valid application form is enclosed with the ballot.  
 

A qualified District voter is eligible to vote by absentee ballot if they are unable to appear to vote 
in person on the day of the District election/vote because they: 
 

a) Are or will be a patient in a hospital, or are unable to appear personally at the polling place 
on the day of the election/vote because of illness or physical disability; 

b) Have duties, occupation or business responsibilities, or studies which require being outside 
of the county or city of residence on the day of the District election/vote; 

c) Will be on vacation outside of the county or city of residence on the day of the District 
election/vote;  

d) Will be absent from their voting residence due to detention in jail awaiting action by a grand 
jury or awaiting trial; or is confined in prison after conviction for an offense other than a 
felony; or 

e) Will be absent from the District on the day of the District election/vote by reason of 
accompanying spouse, parent, or child who is or would be, if they were a qualified voter, 
entitled to apply for the right to vote by absentee ballot. 

 
Statements on the application for an absentee ballot must be signed and dated by the voter. 
 
 A voter's absentee ballot must reach the Office of the District Clerk or Board designee not later 
than 5 p.m. on the day of the election/vote in order that their vote may be canvassed. 
 
 Qualified District voters who are unable to personally appear at the polling place because of a 
permanent illness or physical disability and whose registration record has been marked "permanently 
disabled" pursuant to law are entitled to receive an absentee ballot without application if they have 
previously applied for an absentee ballot.  
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SUBJECT: ABSENTEE, MILITARY, AND EARLY MAIL BALLOTS   
 
 A list of all persons to whom absentee ballots have been issued will be maintained in the Office 
of the District Clerk or Board designee and made available for public inspection during regular office 
hours until the day of the election/vote. Any qualified voter may, upon examination of this list, file a 
written challenge of the qualifications as a voter of any person whose name appears on this list, stating 
the reason for the challenge. A challenge to an absentee ballot may not be made on the basis that the 
voter should have applied for an early mail ballot. The written challenge will be transmitted by the 
District Clerk or Board designee to the election inspectors on the day of the District election/vote.  
  
Military Ballots  
 

The Board authorizes the District Clerk or a Board designee to provide military ballots to military 
voters to be used for the election of Board members and District public library trustees, the adoption of 
the annual budget, and District public library budget and referenda. 
 

A military voter is: 
 
a) A qualified voter of New York State who: 

1. Is in actual military service and, by reason of that military service, is absent from the 
District on the day of registration or election; or 

2. Is discharged from that military service within 30 days of an election; or 
b) A spouse, parent, child, or dependent of the previously described voter, accompanying or 

being with that voter, if a qualified voter of New York State and a resident of the District. 
 
A military voter may designate a preference to receive a military ballot application or a military 

ballot by mail, fax, or email. This designation will remain in effect until revoked or changed by the 
military voter. If a military voter does not designate a preference, a military ballot application or a 
military ballot will be provided to the military voter by mail. 
 

Military ballots will be distributed as soon as practicable, but no later than 25 days before the 
election/vote. 
 

Three days before the first day for distribution of military ballots, the names of all candidates duly 
nominated for public office and the amendments, referenda, propositions, and questions to be voted for 
on the ballots will be determined. If, at a later date, the nomination of any candidate named on a military 
ballot is found invalid, the ballot will still be valid, but no vote for the invalid candidate will be counted 
in the election/vote. 
 

A voter's military ballot must be received by the Office of the District Clerk or Board designee not 
later than 5 p.m. on the day of the election/vote in order that their vote may be canvassed at which point 
the military ballot will be processed in the same manner as absentee ballots. 
 

All military ballot applications and military ballots must be returned by mail or in person. 
 
 

Continued 
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SUBJECT: ABSENTEE, MILITARY, AND EARLY MAIL BALLOTS   
 
Early Mail Ballots  
 
 The Board authorizes the District Clerk or a Board designee to provide early mail ballots to 
qualified District voters. Early mail ballots will be used for the election of Board members and District 
public library trustees, the adoption of the annual budget, and District public library budget and 
referenda.  
 
 A District voter must request in advance an application for an early mail ballot. The voter must 
complete the application. The application must be received by the District Clerk or Board designee at 
least seven days before the election vote if the ballot is to be mailed to the voter, or the day before the 
election/vote, if the ballot is to be delivered personally to the voter.  
 
 An early mail ballot will also be mailed to every qualified District voter otherwise eligible for an 
early mail ballot who sends a signed letter requesting an early mail ballot which states the address of the 
voter to the District Clerk or Board designee. The signed letter must be received by the District Clerk or 
Board designee not earlier than the thirtieth day before the election/vote and at least seven days before 
the election/vote. Enclosed with the early mail ballot will be an application form for the early mail ballot. 
The early mail ballot will not be counted unless a valid application form is enclosed with the ballot.  
 
 Any qualified District voter is eligible to vote by early mail ballot.  
 
 Statements on the application for an early mail ballot must be signed and dated by the voter.  
 
 A voter's early mail ballot must reach the Office of the District Clerk or Board designee not later 
than 5 p.m. on the day of the election/vote in order that their vote may be canvassed. 
 
 A list of all persons to whom early mail ballots have been issued will be maintained in the Office 
of the District Clerk or Board designee and made available for public inspection during regular office 
hours until the day of the election/vote. Any qualified voter may, upon examination of this list, file a 
written challenge of the qualifications as a voter of any person whose name appears on this list, stating 
the reason for the challenge. A challenge to an early mail ballot may not be made on the basis that the 
voter should have applied for an absentee ballot. The written challenge will be transmitted by the District 
Clerk or Board designee to the election inspectors on the day of the District election/vote. 
 

Education Law Sections 2014, 2018-a, 2018-b, 2018-d, 2018-e, 2018-f, and 2613 
8 NYCRR Part 122 

 
Adoption Date:  05/28/2024 
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SUBJECT:  CERTIFIED PERSONNEL 
 

 
The Board shall, upon  the recommendation of the Superintendent,  create, abolish, 

maintain and/or consolidate positions involving certified persons as necessary for the proper and 
efficient achievement of its goals. While the Board may consider and/or seek the guidance or 
recommendation of the Superintendent, the Board cannot delegate its responsibility for such 
decisions to the Superintendent. 
 

All assignments and transfers shall be made in accordance with the provisions of law, 

Board of Education policies, and the employee's negotiated agreements. 
 
 
 
 
 
 
 

8 New York Code of Rules and 
Regulations (NYCRR) Part 30 

Education Law Sections 2510 and 3013 

 
Adoption Date: 05/28/2024 
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SUBJECT:  EMPLOYMENT OF RELATIVES OF BOARD OF EDUCATION MEMBERS 
 

A probationary or permanent appointment of a teacher who is related by blood or marriage 
to any member of the Board shall be subject to the consent of two-thirds of the members of the 
Board to be determined at a Board meeting and to be entered upon the proceedings of the Board. 
 

The Board shall take the same stance in the hiring of professional staff other than 
teachers, and the hiring of nonprofessional staff, as well. 
 
 
 
 
 
 

Education Law Section 3016 

General Municipal Law Sections 800-809 
 
Adoption Date: 05/28/2024 
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SUBJECT: CERTIFICATION AND QUALIFICATIONS 

 

The following provisions shall govern certification and qualifications of District personnel: 
 

a) In accordance with applicable statutes, Rules of the Board of Regents, and 
Commissioner’s regulations, each employee whose employment requires 
certification or other licensure shall inform the Superintendent immediately of 
any change in his or her licensure status. The changes may include the granting, 
revocation, upgrading, expiration, conversion and/or extension of these 
documents as to their periods of validity or their titles. 

b) Commissioner's regulations extend the expiration dates for various certificate 

holders engaged in active military service for the period of active service and an 

additional 12 months from the end of the service. The regulations also reduce the 

professional development requirements for certification holders called to active 

duty for the time of active service. 

c) Online verification of an employment applicant's certification status will be 

used in lieu of printed certificates for current and potential employees. The 

District will also check the TEACH database to ensure that any Permanent or 

Professional certificates for new hires remain valid. 

d) It is the responsibility of the employee to ensure that he or she maintains the 

appropriate certification and/or licensure required for their assignment.  

  

Parent Notification 

 

The District is required to provide parents, upon request, with specific information about 

the professional qualifications of their children's classroom teachers. The following will be 

provided by the District upon such requests: 
 

a) If the teacher has met New York State qualifications and licensing criteria for 
the grade levels and subject areas they teach; 

b) Whether the teacher is teaching under emergency or other provisional status 

through which the State qualification or licensing criteria have been waived; 

c) The teacher's college major; whether the teacher has any advanced degrees 

and, if so, the subject of the degrees; and 

d) If the child is provided services by any instructional aides or similar 

paraprofessionals and, if so, their qualifications. 
 

20 United States Code (USC) Section 7801(23) 34 Code of Federal Regulations (CFR) Sections 200.55 and 200.56 
Education Law Sections 210, 305, 3001, 3001-a, 3004, 3006 and 3008 8 New York Code of Rules and Regulations 

(NYCRR) Subparts 52.21, 57-3, 80-1, 80-2, 80-3, 80.4, 80.5, 100.2(dd) and 100.2(o) 

 

 

Adoption Date: 05/28/2024 
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SUBJECT: PROBATION AND TENURE  
 

 The Board will comply with all applicable laws and regulations regarding probation and 
tenure. Any updates to applicable laws and regulations, whether temporary or permanent, will 
supersede any conflicting language in this policy. As a result, different probationary and tenure 
rules may apply for teachers or building principals in certain circumstances. 

 
Probation 
 

The probationary period will not exceed three years for teachers previously appointed to 
tenure in any district or BOCES within the state, provided that the teacher was not dismissed from 
that district or BOCES as a result of charges brought pursuant to Education Law Section 3020-a 
or 3020-b and met the required annual professional performance review (APPR) rating in their 
final year of service there.  

   
Additionally, up to two years of service as a regular substitute teacher may be applied toward 

probationary service. (This is sometimes referred to as Jarema Credit.) 
 

The probationary period will not exceed three years for principals, administrators, 
supervisors, or other members of the supervising staff appointed on or after June 1, 2020 who were 
previously appointed to tenure as an administrator within an authorized administrative tenure area 
in any district or BOCES within the state provided that the individual was not dismissed from that 
district or BOCES as a result of charges brought pursuant to Education Law Section 3020-a or 
3020-b.  

 
During the probationary period, a staff member will be given assistance in adjusting to the 

new position, but the essential qualifications for acceptable performance will be assumed because 
the staff member attained the required certification or license.  
 

A staff member's appointment may be discontinued at any time during their probationary 
period upon the recommendation of the Superintendent and by majority vote of the Board.  
 

Any staff member not recommended for tenure appointment will be notified in writing by 
the Superintendent no later than 60 days before their probationary period expires.  

 
Tenure 
 

At the expiration of the probationary period or within six months prior, the Superintendent 
will make a written report to the Board recommending for appointment to tenure those who have 
been found competent, efficient, and satisfactory and, in the case of teachers and building 
principals, those who have received APPR ratings of effective or highly effective in at least three 
of the preceding four years, exclusive of any breaks in service.  

 
If a teacher or building principal receives an APPR rating of ineffective in their final 

probationary year after receiving APPR ratings of effective or highly effective in the preceding 
probationary years, they will not be eligible for tenure. However, the Board may extend that 
teacher's or building principal's probationary time by an additional year. The teacher or building 
principal may be eligible for immediate tenure if they successfully appeal the ineffective rating.  

  
Continued 
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SUBJECT: PROBATION AND TENURE   
 

The Board may then by a majority vote appoint to tenure any or all of the persons 
recommended by the Superintendent. 
 

A teacher or building principal will remain on probationary status until the end of the school 
year in which they have received APPR ratings of effective or highly effective for at least three of 
the four preceding school years, exclusive of any breaks in service. During this time, the Board 
may grant tenure contingent upon a teacher's or building principal's receipt of a minimum APPR 
rating in the final year of their probationary period. If the contingency is not met after all appeals 
are exhausted, the grant of tenure will be void and unenforceable and the teacher's or building 
principal's probationary period may be extended for an additional year in accordance with law.  
 
Resolutions Making Appointments 
 
 Each Board resolution making a probationary appointment or an appointment on tenure will 
specify: 
 

The name of the appointee; 
 
b) The tenure area or areas in which the professional will devote a substantial portion of 

their time; 
 
c) The date probationary service or service on tenure commences in each area;  
 
d) The expiration date of the appointment, if made on a probationary basis. For 

appointments of classroom teachers and building principals, the resolution must state 
that: 

 
1. To receive tenure, the individual must receive composite or overall APPR ratings 

of effective or highly effective in at least three of the four preceding years; and 
 

2. If the teacher or building principal receives an ineffective composite or overall 
APPR rating in their final year of probation, they will not be eligible for tenure at 
that time; and 

 
e) The certification status of the appointee in reference to the position to which the 

individual is appointed. 
 
 

Education Law §§ 2509, 2573, 3012, 3012-d, 3014, and 3031 

8 NYCRR § 30-1.3 

 
NOTE:  Refer also to Policy #6216 - Professional Staff:  Separation 
 
 
Adoption Date:            05/28/2024
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SUBJECT:  DISCIPLINING OF A TENURED TEACHER OR CERTIFIED PERSONNEL 

 
The District may discipline tenured teachers and certain certified personnel in accordance 

with applicable law, including, without limitation, Education Law Sections 3012, 3020-a, and 
3020-b; Commissioner's regulations; or applicable contract provisions. 
 

Ineffective Personnel 
 

The District or Board may bring incompetence charges against a teacher or building 
principal who receives two or more consecutive ineffective ratings under the APPR; the District 
or Board must bring incompetence charges against anyone who receives three consecutive 
ineffective APPR ratings. A single hearing officer from the American Arbitration 
Association's labor arbitration panel will govern the competency hearing. The hearing may be 
public or private, at the employee's discretion. The employee will have a reasonable opportunity 
to defend themselves, but will not be required to testify. Each party has the right to be represented 
by counsel, to subpoena witnesses, to cross-examine witnesses, and to make motions or 
applications. There will be a full and fair disclosure of witnesses and evidence to be offered by 
both the District and the employee. A record of the proceeding will be kept. 
 

Allegations of Abuse 
 

The Board may suspend, without pay, an employee charged with physically or sexually 
abusing a student pending an expedited probable-cause hearing. A single hearing officer will 
conduct the probable-cause hearing. 
 

Child Witnesses 
 

A child under 14 may be allowed to testify through live, two-way, closed-circuit television 
if the hearing officer determines by clear and convincing evidence that the child would suffer 
serious mental or emotional harm that would substantially impair their ability to communicate if 
required to testify live, and that using closed-circuit television would diminish the likelihood or 
extent of the child suffering serious mental or emotional harm. In making this decision, the 
hearing officer will consider applicable factors listed in Criminal Procedure Law Section 65.20, 
including: whether the offense was particularly heinous, the child's age and vulnerability, the 
child's susceptibility to psychological harm due  to  an  underlying  physical  or  mental  condition,  
whether  the  accused  occupied  a  position  of authority over the child, if the offense charged was 
part of an ongoing course of conduct committed by the accused against the child over an extended 
period of time, use of a dangerous or deadly weapon, whether the child suffered serious physical 
injury, threats made against the child, the accused's access to the child, and expert testimony 
that the child would be particularly susceptible to psychological harm if required to testify in 
open court or to be in the physical presence of the accused. 
 
 

Continued
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SUBJECT:  DISCIPLINING OF A TENURED TEACHER OR CERTIFIED PERSONNEL  

 

Automatic Revocation of Teacher and Administrative Certificates by the Commissioner of 
Education 
 

The Commissioner will revoke and annul the certificate of a teacher, teaching assistant, 
pupil personnel services professional, school administrator or supervisor, or superintendent 
convicted of: 
 

a) A sex offense for which registration as a sex offender is required under the Sex 
Offender Registration Act; or 

b) Any other violent felony offense committed against a child when the child was the 
intended victim of the offense. 

 
These offenses include, but are not limited to, sexual misconduct, sexual abuse, rape, statutory 
rape, assault, various other criminal sexual acts, and certain kidnapping offenses. Annulment and 
revocation will be conducted in accordance with Education Law Section 305(7-a). 
 

In addition, the Commissioner will revoke and annul the certificate of a school district 
administrator, school administrator or supervisor, or school business administrator convicted of 
fraud under Penal Law Section 195.20 which makes it a Class E felony to obtain government 
property, services, or other resources in excess of $1,000: 
 

a) Through a systemic ongoing course of conduct with the intent to defraud; or 

b) By false or fraudulent pretenses, representations, or promises; or 

c) To make use of the property, services, or other resources for private 

business or other compensable nongovernment purposes. 
 

Annulment and revocation will be conducted in accordance with Education Law Section 305(7-b). 
 

 
Criminal Procedure Law §§ 65.00, 65.20, 65.30, and 380.95 

Education Law §§ 305(7-a), 305(7-b), 2573(8), 2590-j(7), 
3012, 3020-a, and 3020-b Penal Law § 195.20 

8 NYCRR Subpart 82-3Correction Law Article 6-C 
 
 
 
 
 
 
 
 
 
 
 

Adoption Date:  05/28/2024 
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SUBJECT: PROFESSIONAL STAFF: SEPARATION 
 

A probationary professional staff member may be discontinued at any time during 
their probationary period on the recommendation of the Superintendent and by a majority 
vote of the Board of Education. 

 
If the Superintendent will be submitting to the Board a negative recommendation for 

tenure or a recommendation to discontinue the services of a probationary professional staff 
member, the Superintendent must give the probationary employee written notice thirty (30) 
days prior to the Board meeting at which such recommendation will be considered. If a 
majority of the Board accepts the recommendation and votes to dismiss, the professional 
staff member must then be given a written notice at least thirty (30) days prior to the 
effective date of termination of services. The District will adhere to all other statutory 
timeframes. 

 
The Board shall expect any professional staff member desiring to terminate their 

services to provide the Board with a minimum of thirty (30) days notice before the effective 
termination date. 

 
When possible, a professional staff member shall make every effort to terminate 

employment at the end of the school year. Resignations must be in writing and include the 
effective date. 

 
Education Law Sections 2509, 3012, 

3019-a and 3031 
 
 

 
Adoption Date:  05/28/2024 
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SUBJECT: REGISTRATION AND PROFESSIONAL LEARNING  
 
Registration 
 
 All employees who are certificate holders must register with the State Education Department 
(SED) every five years through the TEACH system. An employee is a certificate holder if they hold a 
permanent or professional certificate in the classroom teaching service, a permanent or professional 
certificate in the educational leadership service (i.e., school building leader, school district leader, or 
school district business leader), or a Level III Teaching Assistant certificate. Only registered 
employees may teach or supervise in the District. 
 
 Employees who were certificate holders prior to July 1, 2016 had to apply for initial registration 
during the 2016-2017 school year and each subsequent five-year period thereafter. 
 
 Any individual who is issued a new certificate is automatically registered with SED. These 
certificate holders must renew their registration every five years during their birth month. 
 
 Any certificate holder who fails to register by the beginning of the appropriate registration period 
may be subject to late filing penalties. 
 
 Certificate holders must notify SED of any change of name or mailing address within 30 days of 
such change through the TEACH system. Any certificate holder who willfully fails to inform SED of 
changes to their name and/or address within 180 days of such change may be subject to moral character 
review. 
 
Continuing Teacher and Leader Education (CTLE) Credit Hours 
 
 All continuing teacher and leader education certificate holders (CTLE certificate holders) must 
successfully complete a minimum of 100 hours of acceptable CTLE hours during each five-year 
registration period to maintain a valid certificate. An employee is a CTLE certificate holder if they 
hold a professional certificate in the classroom teaching service, a professional certificate in 
educational leadership service, or a Level III Teaching Assistant certificate. This requirement may be 
completed at any time over the course of a five-year period. Credit hours cannot carry over to 
subsequent registration periods.  
 
 SED sets high standards for courses, programs, and activities that qualify for CTLE credit, and 
it must approve all CTLE sponsors. Generally, acceptable CTLE will be in the content area of any 
certificate title held by an individual or in pedagogy.  
 
 
 
 

Continued 
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SUBJECT: REGISTRATION AND PROFESSIONAL LEARNING   
 
 The District will describe opportunities for teachers and administrators to engage in CTLE in 
its professional learning plan. The District will annually certify, in a format and on a timetable 
prescribed by the Commissioner of Education, that the requirements to have a professional learning 
plan for the succeeding school year have been met and that it has complied with the professional 
learning plan for the current school year.  
 
 The District will provide CTLE opportunities that are designed to improve the teacher or 
leader's pedagogical and/or leadership skills and are targeted at improving student performance, 
among other things. A peer-review teacher or principal acting as an independent trained evaluator 
who conducts a classroom observation as part of a teacher evaluation under relevant sections of the 
Education Law may apply the observation time to fulfilling CTLE requirements. Time spent 
mentoring may also be counted toward required CTLE credit hours. 
 
Language Acquisition CTLE and Exemption 
 
 Employees holding an English to speakers of other languages (all grades) certificate or a 
bilingual extension are required to complete a minimum of 50% of the required CTLE hours in 
language acquisition aligned with the core content area of instruction taught, including a focus on 
best practices for co-teaching strategies, and integrating language and content instruction for English 
Language Learner (ELL) students. All other certificate holders must complete a minimum of 15% of 
the required CTLE hours dedicated to language acquisition addressing the needs of ELLs, including 
a focus on best practices for co-teaching strategies and integrating language and content instruction 
for ELLs. A minimum of 15% of the required CTLE hours for employees holding a Level III 
Teaching Assistant certificate will be dedicated to language acquisition addressing the needs of ELLs 
and integrating language and content instruction for ELLs. 
 
 Employees holding school district business leader certificates are exempt from the language 
acquisition CTLE requirements for each year that they are employed in the District. Instead, they 
must complete a minimum of 15% of the required CTLE hours dedicated to the needs of ELLs and 
federal, state, and local mandates for ELLs. 
 
 Employees may be eligible for a waiver of language acquisition CTLE requirements. Each 
school year when there are fewer than 30 ELLs enrolled in the District or ELLs make up less than 
5% of the total student population, the District may obtain an exemption. If the District obtains this 
exemption, employees would be exempt from the language acquisition CTLE requirement for each 
year that they are employed in the District. 
 
CTLE Adjustments 
 
 The Commissioner may adjust an employee's number of CTLE hours and/or time to complete 
them due to poor health, as certified by a health-care provider; extended active duty in the Armed 
Forces; or other acceptable good cause. 

Continued 
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SUBJECT: REGISTRATION AND PROFESSIONAL LEARNING   
 
 Any employee holding a certificate in the classroom teaching service who obtains 
certification from the National Board for Professional Teaching Standards will be considered 
CTLE-compliant for the registration period in which they obtain this certification. However, 
the employee must still meet any language acquisition requirements. 
 
Recordkeeping and Reporting Requirements 
 
 Employees must maintain a record of completed CTLE hours for at least three years from 
the end of the applicable registration period. The record must include the title of the program, 
the total number of hours completed, the number of hours completed in language acquisition 
addressing the need of ELLs, the sponsor's name, any identifying number, attendance 
verification, and the date and location of the program.  
 
 The District will maintain a record of any professional learning it conducts or provides 
for educators for at least seven years from the date of completion. These records will be 
available for review by SED. 
 
 
 

Education Law §§ 3006, 3006-a, and 3012-d 
8 NYCRR Subpart 80-6  

8 NYCRR §§ 100.2(dd) and 154-2.3(k) 
 
 
 
 
 
NOTE: Refer also to Policy #6160 - Professional Growth/Staff Development 
 
 
 
 
 
 
 
 
 
Adoption Date:  05/28/2024 
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SUBJECT:     TEMPORARY PERSONNEL 
 
 The District's needs sometimes require temporary appointments. The terms of these 
appointments will be defined by the Board on a case-by-case basis. 
 
Student Teachers  
 
 The District will cooperate with teacher training institutions in the placement of student 
teachers to provide beginning teachers with the best possible student teaching experience.  
 
 Schools are required to allow student teachers to videotape themselves providing 
instruction in a classroom to meet part of their performance assessment requirements for 
teaching certification. The video must remain confidential, is a confidential record of the 
New York State Education Department (SED), and is not subject to viewing or disclosure 
to an individual or entity other than the student teacher applicant and relevant SED 
personnel. 
 
Substitute Teachers  
 
 The Superintendent will employ appropriately qualified substitute teachers. A 
substitute teacher is employed in the place of a regularly appointed teacher who is absent, 
but is expected to return. 
 
 The Board will annually establish the rate for per diem substitute teachers. 
 
 New York State recognizes the following three categories of substitute teachers: 
 

a) Substitutes with valid NYS teaching certificates or certificates of qualification. A 
substitute teacher in this category may be employed in any capacity, for any number 
of days, in any number of school districts. However, if employed for more than 40 
days by a school district in any given school year, the substitute teacher must be 
employed in the area for which they are certified. 

 
b) Substitutes without a valid NYS certificate, but who are completing collegiate study 

toward NYS certification at the rate of not less than six semester hours per year. A 
substitute teacher in this category may be employed in any capacity, for any number 
of days, in any number of school districts. However, if employed for more than 40 
days by a school district in any given school year, the substitute teacher must be 
employed in the area for which they are seeking certification. 

 
c) Substitutes without a NYS valid certificate and who are not working towards NYS 

certification. A substitute teacher in this category may be employed in any capacity, 
but is limited to 40 days in one school district in any school year. 

 
 

Education Law § 3023 

8 NYCRR §§ 80-1.5 and 80-5.4 
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LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 
 

        2024   6310 

 

        Personnel 

   

SUBJECT: SUPPLEMENTARY SCHOOL PERSONNEL 
 

The probationary period for all new civil service employees may be for the 
maximum period established by the local Civil Service Commission. 

 
The time, place, conditions of employment, and transfer of supplementary school 

personnel shall be vested in the Superintendent/Designee who shall conduct such actions 
in compliance with all applicable contract provisions. The duties for each Civil Service 
employee shall be clearly defined. 

 
The  duties  and  responsibilities  to  be  assumed  by  Supplemental  School  Personnel  

shall  be outlined by the Superintendent/Designee. 
 

Persons  employed  as  Supplemental  School  Personnel  shall  be  responsible  to  the  
building principal and/or their designated representatives. 

 
 

Civil Service Law Section 63 
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