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SUBJECT: PRIVACY AND SECURITY FOR STUDENT DATA AND TEACHER AND 
PRINCIPAL DATA 

The District is committed to maintaining the privacy and security of student data and teacher and 
principal data and will follow all applicable laws and regulations for the handling and storage of this 
data in the District and when disclosing or releasing it to others, including, but not limited to, third-party 
contractors. The District adopts this policy to implement the requirements of Education Law Section 
2-d and its implementing regulations, as well as to align the District's data privacy and security practices
with the National Institute for Standards and Technology Framework for Improving Critical
Infrastructure Cybersecurity (Version 1.1).

Definitions 

As provided in Education Law Section 2-d and/or its implementing regulations, the following 
terms, as used in this policy, will mean: 

a) "Breach" means the unauthorized acquisition, access, use, or disclosure of student data
and/or teacher or principal data by or to a person not authorized to acquire, access, use, or
receive the student data and/or teacher or principal data.

b) "Building principal" means a building principal subject to annual performance evaluation
review under the provisions of Education Law Section 3012-c.

c) "Classroom teacher" means a teacher subject to annual performance evaluation review under
the provisions of Education Law Section 3012-c.

d) "Commercial or marketing purpose" means the sale of student data; or its use or disclosure
for purposes of receiving remuneration, whether directly or indirectly; the use of student data
for advertising purposes, or to develop, improve, or market products or services to students.

e) "Contract or other written agreement" means a binding agreement between an educational
agency and a third-party, which includes, but is not limited to, an agreement created in
electronic form and signed with an electronic or digital signature or a click-wrap agreement
that is used with software licenses, downloaded, and/or online applications and transactions
for educational technologies and other technologies in which a user must agree to terms and
conditions prior to using the product or service.

f) "Disclose" or "disclosure" means to permit access to, or the release, transfer, or other
communication of personally identifiable information by any means, including oral, written,
or electronic, whether intended or unintended.

g) "Education records" means an education record as defined in the Family Educational Rights
and Privacy Act and its implementing regulations, 20 USC Section 1232g and 34 CFR Part
99, respectively.
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h) "Educational agency" means a school district, board of cooperative educational services 
(BOCES), school, or the New York State Education Department (NYSED). 

 
i) "Eligible student" means a student who is eighteen years or older.  
 
j) "Encryption" means methods of rendering personally identifiable information unusable, 

unreadable, or indecipherable to unauthorized persons through the use of a technology or 
methodology specified or permitted by the Secretary of the United States Department of 
Health and Human Services in guidance issued under 42 USC Section 17932(h)(2). 

 
k) "FERPA" means the Family Educational Rights and Privacy Act and its implementing 

regulations, 20 USC Section 1232g and 34 CFR Part 99, respectively. 
 
l) "NIST Cybersecurity Framework" means the U.S. Department of Commerce National 

Institute for Standards and Technology Framework for Improving Critical Infrastructure 
Cybersecurity (Version 1.1). A copy of the NIST Cybersecurity Framework is available at 
the Office of Counsel, State Education Department, State Education Building, Room 148, 89 
Washington Avenue, Albany, New York 12234. 

 
m) "Parent" means a parent, legal guardian, or person in parental relation to a student. 
 
n) "Personally identifiable information (PII)," as applied to student data, means personally 

identifiable information as defined in 34 CFR Section 99.3 implementing the Family 
Educational Rights and Privacy Act, 20 USC Section 1232g, and, as applied to teacher or 
principal data, means personally identifying information as this term is defined in Education 
Law Section 3012-c(10). 

 
o) "Release" has the same meaning as disclosure or disclose. 
 
p) "Student" means any person attending or seeking to enroll in an educational agency. 
 
q) "Student data" means personally identifiable information from the student records of an 

educational agency. 
 
r) "Teacher or principal data" means personally identifiable information from the records of an 

educational agency relating to the annual professional performance reviews of classroom 
teachers or principals that is confidential and not subject to release under the provisions of 
Education Law Sections 3012-c and 3012-d. 

 
s) "Third-party contractor" means any person or entity, other than an educational agency, that 

receives student data or teacher or principal data from an educational agency pursuant to a 
contract or other written agreement for purposes of providing services to the educational 
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agency, including but not limited to data management or storage services, conducting studies 
for or on behalf of the educational agency, or audit or evaluation of publicly funded 
programs. This term will include an educational partnership organization that receives 
student and/or teacher or principal data from a school district to carry out its responsibilities 
pursuant to Education Law Section 211-e and is not an educational agency, and a not-for-
profit corporation or other nonprofit organization, other than an educational agency. 

 
t) "Unauthorized disclosure" or "unauthorized release" means any disclosure or release not 

permitted by federal or state statute or regulation, any lawful contract or written agreement, 
or that does not respond to a lawful order of a court or tribunal or other lawful order. 

 
Data Collection Transparency and Restrictions 
 
 As part of its commitment to maintaining the privacy and security of student data and teacher and 
principal data, the District will take steps to minimize its collection, processing, and transmission of PII. 
Additionally, the District will: 
 

a) Not sell PII nor use or disclose it for any marketing or commercial purpose or facilitate its 
use or disclosure by any other party for any marketing or commercial purpose or permit 
another party to do so. 

 
b) Ensure that it has provisions in its contracts with third-party contractors or in separate data 

sharing and confidentiality agreements that require the confidentiality of shared student data 
or teacher or principal data be maintained in accordance with law, regulation, and District 
policy.  

 
 Except as required by law or in the case of educational enrollment data, the District will not report 
to NYSED the following student data elements:  
 

 a) Juvenile delinquency records;  
 
 b) Criminal records;  
 
 c) Medical and health records; and  

 
 d) Student biometric information.  

 
 Nothing in Education Law Section 2-d or this policy should be construed as limiting the 
administrative use of student data or teacher or principal data by a person acting exclusively in the 
person's capacity as an employee of the District. 
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Chief Privacy Officer 
 
 The Commissioner of Education has appointed a Chief Privacy Officer who will report to the 
Commissioner on matters affecting privacy and the security of student data and teacher and principal 
data. Among other functions, the Chief Privacy Officer is authorized to provide assistance to educational 
agencies within the state on minimum standards and best practices associated with privacy and the 
security of student data and teacher and principal data. 
 
 The District will comply with its obligation to report breaches or unauthorized releases of student 
data or teacher or principal data to the Chief Privacy Officer in accordance with Education Law Section 
2-d, its implementing regulations, and this policy. 
 
 The Chief Privacy Officer has the power, among others, to: 
 

a) Access all records, reports, audits, reviews, documents, papers, recommendations, and other 
materials maintained by the District that relate to student data or teacher or principal data, 
which includes, but is not limited to, records related to any technology product or service 
that will be utilized to store and/or process PII; and 

 
b) Based upon a review of these records, require the District to act to ensure that PII is protected 

in accordance with laws and regulations, including but not limited to requiring the District 
to perform a privacy impact and security risk assessment. 

 
Data Protection Officer  
 
 The District has designated a District employee to serve as the District's Data Protection Officer. 
The Data Protection Officer for the District is the Director of Technology and Data.  
 
 The Data Protection Officer is responsible for the implementation and oversight of this policy and 
any related procedures including those required by Education Law Section 2-d and its implementing 
regulations, as well as serving as the main point of contact for data privacy and security for the District. 
 
 The District will ensure that the Data Protection Officer has the appropriate knowledge, training, 
and experience to administer these functions. The Data Protection Officer may perform these functions 
in addition to other job responsibilities. Additionally, some aspects of this role may be outsourced to a 
provider such as a BOCES, to the extent available. 
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District Data Privacy and Security Standards 
 
 The District will use the National Institute for Standards and Technology Framework for 
Improving Critical Infrastructure Cybersecurity (Version 1.1) (Framework) as the standard for its data 
privacy and security program. The Framework is a risk-based approach to managing cybersecurity risk 
and is composed of three parts: the Framework Core, the Framework Implementation Tiers, and the 
Framework Profiles. The Framework provides a common taxonomy and mechanism for organizations 
to:  
 

a) Describe their current cybersecurity posture;  
 
b) Describe their target state for cybersecurity;  
 
c) Identify and prioritize opportunities for improvement within the context of a continuous and 

repeatable process;  
 
d) Assess progress toward the target state; and 
 
e) Communicate among internal and external stakeholders about cybersecurity risk. 

 
 The District will protect the privacy of PII by: 
 

a) Ensuring that every use and disclosure of PII by the District benefits students and the District 
by considering, among other criteria, whether the use and/or disclosure will: 

 
1. Improve academic achievement; 

 
2. Empower parents and students with information; and/or 
 
3. Advance efficient and effective school operations.  

 
b) Not including PII in public reports or other public documents. 

 
 The District affords all protections under FERPA and the Individuals with Disabilities Education 
Act and their implementing regulations to parents or eligible students, where applicable.  
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Third-Party Contractors   
 
District Responsibilities 
 
 The District will ensure that whenever it enters into a contract or other written agreement with a 
third-party contractor under which the third-party contractor will receive student data or teacher or 
principal data from the District, the contract or written agreement will include provisions requiring that 
confidentiality of shared student data or teacher or principal data be maintained in accordance with law, 
regulation, and District policy. 
 
 In addition, the District will ensure that the contract or written agreement includes the third-party 
contractor's data privacy and security plan that has been accepted by the District.  
 
 The third-party contractor's data privacy and security plan must, at a minimum: 
 

a) Outline how the third-party contractor will implement all state, federal, and local data privacy 
and security contract requirements over the life of the contract, consistent with District 
policy;  

 
b) Specify the administrative, operational, and technical safeguards and practices the third-party 

contractor has in place to protect PII that it will receive under the contract; 
 

c) Demonstrate that the third-party contractor complies with the requirements of 8 NYCRR 
Section 121.3(c); 

 
d) Specify how officers or employees of the third-party contractor and its assignees who have 

access to student data or teacher or principal data receive or will receive training on the laws 
governing confidentiality of this data prior to receiving access; 

 
e) Specify if the third-party contractor will utilize subcontractors and how it will manage those 

relationships and contracts to ensure PII is protected; 
 
f) Specify how the third-party contractor will manage data privacy and security incidents that 

implicate PII including specifying any plans to identify breaches and unauthorized 
disclosures, and to promptly notify the District; 

 
g) Describe whether, how, and when data will be returned to the District, transitioned to a 

successor contractor, at the District's option and direction, deleted or destroyed by the third-
party contractor when the contract is terminated or expires; and 

 
h) Include a signed copy of the Parents' Bill of Rights for Data Privacy and Security. 

 
Continued 

 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 
 

2020 5676 
7 of 14 

 
Non-Instructional/Business 
Operations 

 
 
SUBJECT: PRIVACY AND SECURITY FOR STUDENT DATA AND TEACHER AND 

PRINCIPAL DATA   
 
Third-Party Contractor Responsibilities  
 
 Each third-party contractor, that enters into a contract or other written agreement with the District 
under which the third-party contractor will receive student data or teacher or principal data from the 
District, is required to: 
 

a) Adopt technologies, safeguards, and practices that align with the NIST Cybersecurity 
Framework; 

 
b) Comply with District policy and Education Law Section 2-d and its implementing 

regulations; 
 
c) Limit internal access to PII to only those employees or subcontractors that have legitimate 

educational interests (i.e., they need access to provide the contracted services);  
 
d) Not use the PII for any purpose not explicitly authorized in its contract;  
 
e) Not disclose any PII to any other party without the prior written consent of the parent or 

eligible student:  
 

1. Except for authorized representatives of the third-party contractor such as a 
subcontractor or assignee to the extent they are carrying out the contract and in 
compliance with law, regulation, and its contract with the District; or 

 
2. Unless required by law or court order and the third-party contractor provides a notice 

of the disclosure to NYSED, the Board, or the institution that provided the information 
no later than the time the information is disclosed, unless providing notice of the 
disclosure is expressly prohibited by law or court order;  

 
f) Maintain reasonable administrative, technical, and physical safeguards to protect the 

security, confidentiality, and integrity of PII in its custody;  
 

g) Use encryption to protect PII in its custody while in motion or at rest; and  
 
 h) Not sell PII nor use or disclose it for any marketing or commercial purpose or facilitate its 

use or disclosure by any other party for any marketing or commercial purpose or permit 
another party to do so. 

 
 Where a third-party contractor engages a subcontractor to perform its contractual obligations, the 

data protection obligations imposed on the third-party contractor by law and contract apply to the 
subcontractor. 
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Cooperative Educational Services through a BOCES 
 

The District may not be required to enter into a separate contract or data sharing and confidentiality 
agreement with a third-party contractor that will receive student data or teacher or principal data from 
the District under all circumstances. 

 
For example, the District may not need its own contract or agreement where: 
 
a) It has entered into a cooperative educational service agreement (CoSer) with a BOCES that 

includes use of a third-party contractor's product or service; and  
 
b) That BOCES has entered into a contract or data sharing and confidentiality agreement with 

the third-party contractor, pursuant to Education Law Section 2-d and its implementing 
regulations, that is applicable to the District's use of the product or service under that CoSer. 

 
To meet its obligations whenever student data or teacher or principal data from the District is 

received by a third-party contractor pursuant to a CoSer, the District will consult with the BOCES to, 
among other things: 

 
a) Ensure there is a contract or data sharing and confidentiality agreement pursuant to Education 

Law Section 2-d and its implementing regulations in place that would specifically govern 
the District's use of a third-party contractor's product or service under a particular CoSer;  

 
b) Determine procedures for including supplemental information about any applicable contracts 

or data sharing and confidentiality agreements that a BOCES has entered into with a third-
party contractor in its Parents' Bill of Rights for Data Privacy and Security; 

 
c) Ensure appropriate notification is provided to affected parents, eligible students, teachers, 

and/or principals about any breach or unauthorized release of PII that a third-party contractor 
has received from the District pursuant to a BOCES contract; and 

 
d) Coordinate reporting to the Chief Privacy Officer to avoid duplication in the event the 

District receives information directly from a third-party contractor about a breach or 
unauthorized release of PII that the third-party contractor received from the District pursuant 
to a BOCES contract.  
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Click-Wrap Agreements 

 
 Periodically, District staff may wish to use software, applications, or other technologies in which 
the user must "click" a button or box to agree to certain online terms of service prior to using the 
software, application, or other technology. These are known as "click-wrap agreements" and are 
considered legally binding "contracts or other written agreements" under Education Law Section 2-d 
and its implementing regulations.  
 
 District staff are prohibited from using software, applications, or other technologies pursuant to a 
click-wrap agreement in which the third-party contractor receives student data or teacher or principal 
data from the District unless they have received prior approval from the District's Data Privacy Officer 
or designee.  
 
 The District will develop and implement procedures requiring prior review and approval for staff 
use of any software, applications, or other technologies pursuant to click-wrap agreements.  
 
Parents' Bill of Rights for Data Privacy and Security  
 
 The District will publish its Parents' Bill of Rights for Data Privacy and Security (Bill of Rights) 
on its website. Additionally, the District will include the Bill of Rights with every contract or other 
written agreement it enters into with a third-party contractor under which the third-party contractor will 
receive student data or teacher or principal data from the District. 
 
  
 The Bill of Rights will contain all required elements including supplemental information for each 
contract the District enters into with a third-party contractor where the third-party contractor receives 
student data or teacher or principal data from the District. The supplemental information must be 
developed by the District and include the following information: 
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a) The exclusive purposes for which the student data or teacher or principal data will be used 
by the third-party contractor, as defined in the contract;  

 
b) How the third-party contractor will ensure that the subcontractors, or other authorized 

persons or entities to whom the third-party contractor will disclose  the student data or teacher 
or principal data, if any, will abide by all applicable data protection and security 
requirements, including but not limited to those outlined in applicable laws and regulations 
(e.g., FERPA; Education Law Section 2-d);  

 
c) The duration of the contract, including the contract's expiration date, and a description of 

what will happen to the student data or teacher or principal data upon expiration of the 
contract or other written agreement (e.g., whether, when, and in what format it will be 
returned to the District, and/or whether, when, and how the data will be destroyed);  

 
d) If and how a parent, student, eligible student, teacher, or principal may challenge the 

accuracy of the student data or teacher or principal data that is collected; 
 
e) Where the student data or teacher or principal data will be stored, described in a manner as 

to protect data security, and the security protections taken to ensure the data will be protected 
and data privacy and security risks mitigated; and 

 
f) Address how the data will be protected using encryption while in motion and at rest.  

 
 The District will publish on its website the supplement to the Bill of Rights (i.e., the supplemental 
information described above) for any contract or other written agreement it has entered into with a third-
party contractor that will receive PII from the District. The Bill of Rights and supplemental information 
may be redacted to the extent necessary to safeguard the privacy and/or security of the District's data 
and/or technology infrastructure. 
 
Right of Parents and Eligible Students to Inspect and Review Students' Education Records  
 
 Consistent with the obligations of the District under FERPA, parents and eligible students have 
the right to inspect and review a student's education record by making a request directly to the District 
in a manner prescribed by the District. 
 
 The District will ensure that only authorized individuals are able to inspect and review student 
data. To that end, the District will take steps to verify the identity of parents or eligible students who 
submit requests to inspect and review an education record and verify the individual's authority to do so. 
 
 Requests by a parent or eligible student for access to a student's education records must be directed 
to the District and not to a third-party contractor. The District may require that requests to inspect and 
review education records be made in writing. 
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 The District will notify parents annually of their right to request to inspect and review their child's 
education record including any student data stored or maintained by the District through its annual 
FERPA notice. A notice separate from the District's annual FERPA notice is not required.  
 
 The District will comply with a request for access to records within a reasonable period, but not 
more than 45 calendar days after receipt of a request. 
 
 The District may provide the records to a parent or eligible student electronically, if the parent 
consents. The District must transmit the PII in a way that complies with laws and regulations. Safeguards 
associated with industry standards and best practices, including but not limited to encryption and 
password protection, must be in place when education records requested by a parent or eligible student 
are electronically transmitted. 
 
Complaints of Breach or Unauthorized Release of Student Data and/or Teacher or Principal Data  
 
 The District will inform parents, through its Parents' Bill of Rights for Data Privacy and Security, 
that they have the right to submit complaints about possible breaches of student data to the Chief Privacy 
Officer at NYSED. In addition, the District has established the following procedures for parents, eligible 
students, teachers, principals, and other District staff to file complaints with the District about breaches 
or unauthorized releases of student data and/or teacher or principal data: 
 

a) All complaints must be submitted to the District's Data Protection Officer in writing.  
 
b) Upon receipt of a complaint, the District will promptly acknowledge receipt of the complaint, 

commence an investigation, and take the necessary precautions to protect PII. 
 
c) Following the investigation of a submitted complaint, the District will provide the individual 

who filed the complaint with its findings. This will be completed within a reasonable period 
of time, but no more than 60 calendar days from the receipt of the complaint by the District. 

 
d) If the District requires additional time, or where the response may compromise security or 

impede a law enforcement investigation, the District will provide the individual who filed 
the complaint with a written explanation that includes the approximate date when the District 
anticipates that it will respond to the complaint. 

 
 These procedures will be disseminated to parents, eligible students, teachers, principals, and other 
District staff.  
 
 The District will maintain a record of all complaints of breaches or unauthorized releases of student 
data and their disposition in accordance with applicable data retention policies. 
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Reporting a Breach or Unauthorized Release 
 
 The District will report every discovery or report of a breach or unauthorized release of student 
data or teacher or principal data within the District to the Chief Privacy Officer without unreasonable 
delay, but no more than ten calendar days after the discovery. 
 
 Each third-party contractor that receives student data or teacher or principal data pursuant to a 
contract or other written agreement entered into with the District will be required to promptly notify the 
District of any breach of security resulting in an unauthorized release of the data by the third-party 
contractor or its assignees in violation of applicable laws and regulations, the Parents' Bill of Rights for 
Student Data Privacy and Security, District policy, and/or binding contractual obligations relating to 
data privacy and security, in the most expedient way possible and without unreasonable delay, but no 
more than seven calendar days after the discovery of the breach. 
 
 In the event of notification from a third-party contractor, the District will in turn notify the Chief 
Privacy Officer of the breach or unauthorized release of student data or teacher or principal data no more 
than ten calendar days after it receives the third-party contractor's notification using a form or format 
prescribed by NYSED.  
 
Investigation of Reports of Breach or Unauthorized Release by the Chief Privacy Officer 
 
 The Chief Privacy Officer is required to investigate reports of breaches or unauthorized releases 
of student data or teacher or principal data by third-party contractors. As part of an investigation, the 
Chief Privacy Officer may require that the parties submit documentation, provide testimony, and may 
visit, examine, and/or inspect the third-party contractor's facilities and records. 
 
 Upon the belief that a breach or unauthorized release constitutes criminal conduct, the Chief 
Privacy Officer is required to report the breach and unauthorized release to law enforcement in the most 
expedient way possible and without unreasonable delay. 
 
 Third-party contractors are required to cooperate with the District and law enforcement to protect 
the integrity of investigations into the breach or unauthorized release of PII. 
 
 Upon conclusion of an investigation, if the Chief Privacy Officer determines that a third-party 
contractor has through its actions or omissions caused student data or teacher or principal data to be 
breached or released to any person or entity not authorized by law to receive this data in violation of 
applicable laws and regulations, District policy, and/or any binding contractual obligations, the Chief 
Privacy Officer is required to notify the third-party contractor of the finding and give the third-party 
contractor no more than 30 days to submit a written response. 
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 If after reviewing the third-party contractor's written response, the Chief Privacy Officer 
determines the incident to be a violation of Education Law Section 2-d, the Chief Privacy Officer will 
be authorized to:  
 
 a) Order the third-party contractor be precluded from accessing PII from the affected 

educational agency for a fixed period of up to five years;  
 
 b) Order that a third-party contractor or assignee who knowingly or recklessly allowed for the 

breach or unauthorized release of student data or teacher or principal data be precluded from 
accessing student data or teacher or principal data from any educational agency in the state 
for a fixed period of up to five years;  

 
 c) Order that a third-party contractor who knowingly or recklessly allowed for the breach or 

unauthorized release of student data or teacher or principal data will not be deemed a 
responsible bidder or offeror on any contract with an educational agency that involves the 
sharing of student data or teacher or principal data, as applicable for purposes of General 
Municipal Law Section 103 or State Finance Law Section 163(10)(c), as applicable, for a 
fixed period of up to five years; and/or 

 
 d) Require the third-party contractor to provide additional training governing confidentiality of 

student data and/or teacher or principal data to all its officers and employees with reasonable 
access to this data and certify that the training has been performed at the contractor's expense. 
This additional training is required to be performed immediately and include a review of 
laws, rules, and regulations, including Education Law Section 2-d and its implementing 
regulations. 

 
 If the Chief Privacy Officer determines that the breach or unauthorized release of student data or 
teacher or principal data on the part of the third-party contractor or assignee was inadvertent and done 
without intent, knowledge, recklessness, or gross negligence, the Chief Privacy Officer may make a 
recommendation to the Commissioner that no penalty be issued to the third-party contractor. 
 
 The Commissioner would then make a final determination as to whether the breach or 
unauthorized release was inadvertent and done without intent, knowledge, recklessness or gross 
negligence and whether or not a penalty should be issued. 
 
Notification of a Breach or Unauthorized Release  
 
 The District will notify affected parents, eligible students, teachers, and/or principals in the most 
expedient way possible and without unreasonable delay, but no more than 60 calendar days after the 
discovery of a breach or unauthorized release of PII by the District or the receipt of a notification of a 
breach or unauthorized release of PII from a third-party contractor unless that notification would 
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interfere with an ongoing investigation by law enforcement or cause further disclosure of PII by 
disclosing an unfixed security vulnerability. Where notification is delayed under these circumstances, 
the District will notify parents, eligible students, teachers, and/or principals within seven calendar days 
after the security vulnerability has been remedied or the risk of interference with the law enforcement 
investigation ends. 
 
 Notifications will be clear, concise, use language that is plain and easy to understand, and to the 
extent available, include: 
 

a) A brief description of the breach or unauthorized release, the dates of the incident and the 
date of discovery, if known;  

 
b) A description of the types of PII affected; 
 
c) An estimate of the number of records affected; 
 
d) A brief description of the District's investigation or plan to investigate; and 
 
e) Contact information for representatives who can assist parents or eligible students that have 

additional questions. 
 
 Notification will be directly provided to the affected parent, eligible student, teacher, or principal 
by first-class mail to their last known address, by email, or by telephone. 
 
 Where a breach or unauthorized release is attributed to a third-party contractor, the third-party 
contractor is required to pay for or promptly reimburse the District for the full cost of this notification. 
 
Annual Data Privacy and Security Training  
 
 The District will annually provide data privacy and security awareness training to its officers and 
staff with access to PII. This training will include, but not be limited to, training on the applicable laws 
and regulations that protect PII and how staff can comply with these laws and regulations. The District 
may deliver this training using online training tools. Additionally, this training may be included as part 
of the training that the District already offers to its workforce. 
 
Notification of Policy 
 
 The District will publish this policy on its website and provide notice of the policy to all its officers 
and staff. 
 

Education Law § 2-d 
8 NYCRR Part 121 
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SUBJECT: ELEMENTARY AND SECONDARY STUDENTS:  GENERAL 

 
Elementary and secondary students at Lewiston-Porter Central School, while in attendance at school, 

school functions or under school supervision, shall be governed by the policies set forth by the Board. 
 
 
 
 
 
 
 

Education Law Section 1709 
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SUBJECT: COMPREHENSIVE STUDENT ATTENDANCE POLICY 

Statement of Overall Objectives 

The District is an active partner with students and parents in the task of ensuring that all students meet 

or exceed the New York State Learning Standards. The District recognizes that consistent school attendance, 

academic success and school completion have a positive correlation, and therefore, the District has developed, 

and, if necessary, will revise a Comprehensive Student Attendance Policy to meet the following objectives: 
 

a) Increase school completion for all students; 

b) Raise student achievement and close gaps in student performance; 

c) Identify attendance patterns in order to design attendance improvement efforts; 

d) Know the whereabouts of every student for safety and other reasons; 
e) Verify that individual students are complying with education laws relating to compulsory 

attendance; 
f) Determine the District's average daily attendance for State aid purposes. 

 
Responsibilities of Stakeholders 

 
Responsibilities of School Personnel 

 

All school personnel will encourage students to be in school every day and staff will maintain 

accurate attendance records.  Attendance office personnel, working with school administration, are 

responsible for the maintenance of attendance records, notification to parents / persons in parental relation 

of student absences, and the promotion of good student attendance. 
 

Responsibilities of Parents / Persons in Parental Relation 
 

Parents / persons in parental relation of student are to call the Attendance Office when their child is 

absent or tardy.  A message can be left on the answering machine by calling the child’s school. 

 
Responsibilities of Students 

 

Students must attend school each day. A student who is absent is to provide a valid written explanation 
for the absence from his/her parent / person of parental relation. This is to be given to the appropriate school 
personnel upon returning.  It is the responsibility of the student, working with their teacher, to make up all 
class work missed.  The responsibility lies with the student to contact the teachers to determine what 
assignments have been missed and when they are due.  Failure to make up missed work may negatively 
impact a student’s overall progress or achievement. 

 
 

Continued
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Description of Strategies to Meet Objectives 
 

The District will: 
 

a) Create and maintain a positive school building culture by fostering a positive physical and 
psychological environment where the presence of strong adult role models encourages respectful 
and nurturing interactions between adults and students. This positive school culture is aimed at 
encouraging a high level of student bonding to the school, which in turn should lead to increased 
attendance. 

b) Develop a Comprehensive Student Attendance Policy based upon the recommendations of a 
multifaceted District Policy Development Team that includes representation from the Board, 
administrators, teachers, students, parents and the community. The District will hold at least one 
public hearing prior to the adoption of this collaboratively developed Comprehensive Student 
Attendance Policy. 

c) Maintain accurate recordkeeping via a Register of Attendance to record attendance, absence, 
tardiness or early departure of each student. 

d) Utilize data analysis systems for tracking individual student attendance and individual and group 
trends in student attendance problems. 

e) Develop early intervention strategies to improve school attendance for all students. 
 

Determination of Excused and Unexcused Absences, Tardiness and Early Departures 
 

Based upon our District's education and community needs, values and priorities, the District has 
determined that absences, tardiness and early departures will be considered excused or unexcused according 
to the following standards. 

 
a) Excused:  An absence, tardiness or early departure may be excused if due to personal illness, 

illness or death in the family, impassable roads due to inclement weather, religious observance, 
quarantine, required court appearances, attendance at health clinics, approved college visits, 
approved cooperative work programs, military obligations or other such reasons as may be 
approved by the Board. 

 
b) Unexcused:  An absence, tardiness or early departure is considered unexcused if the reason for 

the lack of attendance does not fall into the above categories (e.g., family vacation, hunting, 
babysitting, haircut, obtaining learner's permit, road test, oversleeping). 

 

Student Attendance Recordkeeping/Data Collection 
 

The record of each student's presence, absence, tardiness and early departure shall be kept in a register 
of attendance in a manner consistent with Commissioner's Regulations. An absence, tardiness or early 
departure will be entered as "excused" or "unexcused" along with the District code for the reason. 

 
Continued 
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Attendance shall be taken and recorded in accordance with the following: 
 

a) For students in non-departmentalized kindergarten through grade eight (i.e., self-contained 
classrooms and supervised group movement to other scheduled school activities such as physical 
education in the gym, assembly, etc.), such student's presence or absence shall be recorded after 
the taking of attendance once per school day, provided that students are not dismissed from 
school grounds during a lunch period. Where students are dismissed for lunch, their presence or 
absence shall also be recorded after the taking of attendance a second time upon the student's 
return from lunch. For purposes of APPR and Teacher-Student Data Linkages (TSDL), classroom 
attendance for all students K-12 must be recorded on a subject by subject basis for Teacher of 
Record Determinations. 

b) For students in grades 9 through 12 or in departmentalized schools at any grade level (i.e., 
students pass individually to different classes throughout the day), each student's presence or 
absence shall be recorded after the taking of attendance in each period of scheduled instruction. 

c) Any absence for a school day or portion thereof shall be recorded as excused or unexcused in 
accordance with the standards articulated in this policy. 

d) In the event that a student at any instructional level from grades K through 12 arrives late for or 
departs early from scheduled instruction, such tardiness or early departure shall be recorded as 
excused or unexcused in accordance with the standards articulated in this policy. 

 
A record shall be kept of each scheduled day of instruction during which the school is closed for all 

or part of the day because of extraordinary circumstances including adverse weather conditions, impairment 
of heating facilities, insufficiency of water supply, shortage of fuel, destruction of or damage to a school 
building, or such other cause as may be found satisfactory to the Commissioner of Education. 

 
Attendance records shall also indicate the date when a student withdraws from enrollment or is dropped 

from enrollment in accordance with Education Law Section 3202(1-a). 
 

At the conclusion of each class period or school day, all attendance information shall be compiled 
and provided to the designated school personnel who are responsible for attendance. The nature of the 
absence, tardiness or early departure shall be coded on a student's record in accordance with the 
established District/building procedures.  A petition to Family Court, or other prescribed intervention 
strategies may result if a student under 16 years of age continues a poor attendance pattern. 

 

Student Attendance/Course Credit 
 

The District believes that classroom participation is related to and affects a student's performance and 
grasp of the subject matter and, as such, is properly reflected in a student's final grade. For purposes of this 
policy, classroom participation means that a student is in class and prepared to work. 

 
Consequently, for each marking period a certain percentage of a student's final grade will be based on 

classroom participation as well as the student's performance on homework, tests, papers, projects, etc. as 
determined by the building administrator and/or classroom teacher. 

 
 

Continued 
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Students are expected to attend all scheduled classes. Consistent with the importance of classroom 

participation, unexcused student absences, tardiness, and early departures will affect a student's grade, 
including credit for classroom participation, for the marking period. 

 
The Board requires that students attend all scheduled classes every day. For students in grades K – 5, 

promotion to the next grade may be in jeopardy due to excessive absenteeism. As these students approach 
28 days of absence for full year classes, written notification and interventions will be implemented.  For 
students in grades 6 – 12, course credit may be denied if they accumulate 28 absences in a full year course 
or 14 absences in a half-year course and 10 absences in a 13 week course. Consistent with the importance 
of classroom participation, unexcused student absences, tardiness, and early departures will affect a student's 
grade, including credit for classroom participation, for the marking period. However, where a student earns 
a passing grade, credit will not be denied for the course(s).  If a student identified as having a disabling 
condition by the Committee on Special Education does not meet the attendance requirements, he/she will 
be referred to the Committee on Special Education (CSE) before any other action is taken. 

 
A student who is absent from school must provide a valid written explanation including date and a 

specific reason for the absence, signed by a parent / person in parental relation to the Attendance Office 

when he/she returns.  A student who is absent for an appointment is encouraged to be in attendance for as 

much of the day as possible.  A student who misses twenty minutes or more of a class period (50% of 

class time) is considered absent from that class. 
 

For students in grades 6 – 12, any student with excessive absences in a course may be denied credit 

for the course. For any absence, it is the responsibility of the student and parent / person in parental relation, 

working with the classroom teacher, to make up all missed assignments, assessments and class work within 

a reasonable time. Once a student has reached the maximum days of absence for a class, the teacher will 

cease to grade any papers from the student. If the teacher continues to collect and grade papers, the student 

may receive a grade for the course.  The teacher should maintain a folder of collected work pending a 

possible review process.  A student who violates the attendance policy must remain in class in order to 

receive instruction.  Once a student in grades 6 – 12 has reached the maximum number of absences, that 

student must remain in class in order to qualify for admittance to summer school.  A student in violation of 

the attendance policy may be removed for discipline reasons, such as interrupting the learning environment, 

pursuant to building discipline policy. 

 
For summer school and courses meeting 1/2 year or 1/4 year, the same policy will apply and a 

calculation of the absences will be prorated accordingly. 
 

Transfer students and students re-enrolling after having dropped out will be expected to attend a 
prorated minimum number of the scheduled class meetings during their time of enrollment. 

 

Students will be considered in attendance if the student is: 
 

a) Physically present in the classroom or working under the direction of the classroom teacher 
during the class scheduled meeting time; or 
 

Continued
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b) Working pursuant to an approved independent study program; or 

c) Receiving approved alternative instruction. 

Students who are absent from class due to their participation in a school sponsored activity are to 
arrange with their teachers to make up any work missed in a timely manner as determined by the student's 
teacher. Attendance at school sponsored events where instruction is substantially equivalent to the 
instruction which was missed shall be counted as the equivalent of regular attendance in class. 

 
Upon returning to school following a properly excused absence, tardiness or early departure, it shall 

be the responsibility of the student to consult with his/her teacher(s) regarding arrangements to make up 
missed work, assignments and/or tests in accordance with the time schedule specified by the teacher. 

 

Notice of Minimum Attendance Standard/Intervention Strategies Prior to the Denial of Course Credit 
 

In order to ensure that parents/persons in parental relation and students are informed of the District's 
policy regarding minimum attendance and course credit, and the implementation of specific intervention 
strategies to be employed prior to the denial of course credit to the student for insufficient attendance, 
the following guidelines shall be followed: 

 
a) Copies  of  the  District's  Comprehensive  Student  Attendance  Policy  will  be  mailed  to 

parents/persons in parental relation and provided to students at the beginning of each school year 
or at the time of enrollment in the District. 

b) School newsletters and publications will include periodic reminders of the components of the 
District's Comprehensive Student Attendance Policy. Copies of the Attendance Policy will also 
be included in parent/student handbooks. 

c) At periodic intervals, a designated staff member(s) will notify, by telephone, the parent/person 
in parental relation of the student's absence, tardiness, or early departure and explain the 
relationship of the student's attendance to his/her ability to receive course credit. If the 
parent/person in parental relation cannot be reached by telephone, a letter shall be sent detailing 
this information. 

d) A designated staff member will review the District's Attendance Policy with students who have 
excessive and/or unexcused absences, tardiness or early departures. Further, appropriate student 
support services/personnel within the District, as well as the possible collaboration/referral to 
community support services and agencies, will be implemented prior to the denial of course 
credit for insufficient attendance by the student. 

 

Notification Process 

Procedures:  Parents / persons in parental relation will be notified directly by school administration when a 
student’s attendance has exceeded the following schedule: 
 

Grades K –  5:  Written notification will be given at 7, 14 & 21 absences.  Written notification of possible 
retention will occur at 28 absences. With the progression of written notification, meetings will be established 
between parents / persons in parental relation and school personnel to discuss and implement strategies up 
to and including denial of grade level promotion. 

 

Continued
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Grades 6 -12:  For Full-Year courses, written notification will be given at 7, 14 & 21 absences.  Written 
notification of loss of credit will occur at 28 absences by certified mail. For Half-Year (Semester) courses, 
written notification will be given at 5 & 10 absences.  Written notification of loss of credit will occur at 14 
absences by certified mail.  For Thirteen Week courses, written notification will be given at 4 & 7 
absences.  Written notification of loss of credit will occur at 10 absences by certified mail. 

 

Notice of Students who are Absent, Tardy or Depart Early Without Proper Excuse 
 

A designated staff member shall notify by telephone the parent/person in parental relation to a student 
who is absent, tardy or departs early without proper excuse. The staff member shall explain the District's 
Comprehensive Student Attendance Policy, the District's/building level intervention procedures, and, if 
appropriate, the relationship between student attendance and course credit. If the parent/person in parental 
relation cannot be reached by telephone, the staff member will provide such notification by mail. Further, 
the District's Attendance Policy will be mailed to the parent/person in parental relation to promote awareness 
and help ensure compliance with the policy. 

 
If deemed necessary by appropriate school officials, or if requested by the parent/person in parental 

relation, a school conference shall be scheduled between the parent/person in parental relation and 
appropriate staff members in order to address the student's attendance. The student may also be requested 
to attend this conference in order to address appropriate intervention strategies that best meet the needs of 
the student. 

 
Chronic Absenteeism  
 
  Chronic absenteeism is defined as missing at least 10% of enrolled school days in a year for any 
reason, excused or unexcused. Chronic absenteeism differs from truancy because it emphasizes missed 
instructional time rather than unexcused absences. Missed instructional time can increase a student's risk for 
disengagement, low achievement, and dropping out, among other things. 
 
  Students who miss at least 5% of enrolled school days in a year are at risk of becoming chronically 
absent. In light of this, the District will implement intervention strategies for students who miss 5% or more 
of the enrolled school days in a year. 
 

Attendance Incentives 
 

In order to encourage student attendance, the District will develop and implement grade- 
appropriate/building-level strategies and programs including, but not limited to: 

 
a) Attendance honor rolls to be posted in prominent places in District buildings and included in District 

newsletters and, with parent/person in parental relation consent, in community publications; 
b) Monthly drawings for prizes at each grade level to reward perfect attendance; 
c) Special events (e.g., assemblies, guest speakers, field days) scheduled on days that historically have 

high absenteeism (e.g., Mondays, Fridays, day before vacation); 
d) Grade-level rewards at each building for best attendance; 
e) Classroom acknowledgment of the importance of good attendance (e.g., individual certificates, 

recognition chart, bulletin boards); 
 

Continued 
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f) Annual poster/essay contest on importance of good attendance; 
 

g) Assemblies  collaboratively  developed  and  promoted  by  student  council,  administration, 
PTA/PTO and other community groups to promote good attendance. 

 

Consequences 
 

Unexcused absences, tardiness and early departures will result in consequences as described in the 
District's Code of Conduct. Consequences may include, but are not limited to, in-school suspension, 
detention and denial of participation in interscholastic and extracurricular activities. Parents/persons in 
parental relation will be notified by designated District personnel at periodic intervals to discuss their child's 
absences, tardiness or early departures and the importance of class attendance and appropriate interventions. 
Individual buildings/grade levels will address procedures to implement the notification process to the 
parent/person in parental relation. 

 

Intervention Strategy Process 
 

In order to effectively intervene when an identified pattern of excused absences, unexcused absences, 
tardiness or early departures occur, designated District personnel will pursue the following: 

 
a) Identify specific element(s) of the pattern (e.g., grade level, building, time frame, type of 

excused absences, unexcused absences, tardiness or early departures); 
 

b) Contact the District staff most closely associated with the element. In specific cases where the 
pattern involves an individual student, the student and parent/person in parental relation will 
be contacted; 

 

c) Discuss strategies to directly intervene with specific element; 
 

d) Recommend intervention to Superintendent/designee if it relates to change in District policy or 
procedure; 

 

e) Implement changes, as approved by appropriate administration; 
 

f) Utilize appropriate District and/or community resources to address and help remediate student 
unexcused absences, tardiness or early departures; 

 

g) Monitor and report short and long term effects of intervention. 
 

Appeal Process 
 

A parent/person in parental relation may request a building level review of their child's attendance 
record. 

 
A parent/person in parental relation of a student who is in jeopardy of grade level promotion or has 

been denied course credit, may file for a case review with an administrator within 5 days of notification of 
possible retention or loss of credit.  Students in grades 9 – 12, in certain instances, may file an appeal on 
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their own behalf. Parents / persons in parental relation and/or students presenting appeals should be 
prepared with proper documentation. Parents / persons in parental relation and/or students in grades 6 –
12 will be allowed to file one appeal per school year. 

 

Building Review of Attendance Records 
 

The Building Principal will work in conjunction with the building attendance clerk and other 
designated staff in reviewing attendance records at the end of each term. This review is conducted to identify 
individual and group attendance patterns and to initiate appropriate action to address the problem of 
unexcused absences, tardiness and early departures. 

 

Annual Review by the Board of Education 
 

The Board shall annually review the building level student attendance records and if such records 
show a decline in student attendance, the Board will make revisions to the Policy and plan deemed necessary 
to improve student attendance. 

 

Community Awareness 
 

The Board shall promote necessary community awareness of the District's Comprehensive Student 
Attendance Policy by: 

 
a) Providing a plain language summary of the policy to parents or persons in parental relation to 

students at the beginning of each school year and promoting the understanding of such a policy 
to students and their parents/persons in parental relation; 

 
b) Providing each teacher, at the beginning of the school year or upon employment, with a copy of 

the policy; and 
 

c) Providing copies of the policy to any other member of the community upon request. 
 

  
Education Law Sections 3024, 3025, 3202, 3205, 3206, 3210, 3211 and 3213 

8 NYCRR Sections 104.1, 109.2 and 175.6 
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SUBJECT: EARLY RELEASE OF STUDENTS FROM SCHOOL 
 

Students shall be released only to a parent (or parents), to their legal guardian, or to 
another lawful custodian during the school day. 

 
The term "legal custodian" shall mean all such persons identified as such on the 

student's enrollment form. 
 

A student shall not be released to any person other than the legal custodians except 
when the principal has reasonable assurance that the release is authorized by the legal 
custodian. Questioned authorization for the release of a student shall be confirmed by the 
principal with the legal custodian.  The principal may demand appropriate identification 
or authorization in writing from the student's legal custodian.  Further, the principal may 
demand that written authorization be confirmed by telephone or in person. 

 
When a person attempts to change the rights of release involving the originally stated 

legal custodian, the principal shall follow District procedures before releasing the student. 
 

Principals receiving requests for such changes shall explain school system procedures 
to the persons making the requests. 

 
When a District employee has reason to believe that a student has been, or is likely to 

be, removed from school grounds by a person other than the legal custodian, the principal 
shall be notified immediately. 

 
When a principal believes an unauthorized person might attempt to remove a student 

from school grounds, the principal shall use reasonable means to prevent the student's 
removal.  When necessary, the principal shall contact the student's legal custodian. 

 
If the principal concludes that a student has been removed from the school building by 

an unauthorized person, the principal immediately shall contact the student's legal 
custodian and the appropriate local law enforcement agency or officer. 

 

 
 
 
 

8 New York Code of Rules and Regulations 
(NYCRR) Section 109.2 
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SUBJECT: EXTRACURRICULAR ACTIVITIES 
 
 Any organization within the District whose activities are conducted by students, and whose 
financial support is raised other than by taxation or though charges of the Board, is an 
extraclassroom activity (ECA). All ECAs must be approved by the Board. The Superintendent or 
designee will maintain an up-to-date register of all ECAs that are approved or discontinued. The 
District will develop detailed procedures for the establishment of ECAs.  
 
Eligibility for Attendance  
 
 Student participation in extracurricular activities is a privilege. Students must abide by the 
academic standards and standards of conduct for participation in extracurricular activities as 
established by the Board and outlined in the District’s Code of Conduct and/or any other applicable 
document.  
 
Censorship of School-Sponsored Student Publications and Activities 
 

The District may exercise editorial control over the style and content of student speech in 
school-sponsored publications and activities that are part of the educational curriculum.  
 
Limited Open Forum 
 
 The District maintains a limited open forum where one or more noncurricular related 
secondary student groups meet on District premises during noninstructional time.  The District 
will not deny equal access or a fair opportunity to, or discriminate against these groups on the basis 
of the religious, political, philosophical, or other content of the speech at those meetings.  
 

To provide a fair opportunity to students who wish to conduct a meeting, the District will 
ensure that: 
 

a) The meeting is voluntary and student-initiated; 
 

b) There is no sponsorship of the meeting by the District, the government, or its agents or 
employees; 

 
c) Employees or agents of the District or government are present at religious meetings 

only in a nonparticipatory capacity; 
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d) The meeting does not materially and substantially interfere with the orderly conduct of 
educational activities within the District; and 

 
e) Non-District persons may not direct, conduct, control, or regularly attend activities of 

student groups. 
 

However, the District, its agents, and its employees, retain the authority to: 
 
a) Ban unlawful groups; 
 
b) Maintain order and discipline on District premises; 
 
c) Protect the well-being of students and employees;  
 
d) Assure that attendance of students at meetings is voluntary; and 
 
e) Restrict groups that materially and substantially interfere with the orderly conduct of 

educational activities.  
 
 
 

20 USC §§ 4071-4074 
Education Law §§ 1709-a, 2503-a, and 2554-a 

8 NYCRR Part 172 
NYSED Finance Pamphlet, The Safeguarding, Accounting, and Auditing of Extraclassroom Activity 

Funds,  
  Revised 2019 
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SUBJECT: SCHOOL SPONSORED STUDENT PUBLICATIONS AND 

ACTIVITIES 
 

The District may exercise editorial control over the style and content of student 

speech in school sponsored publications and activities that are part of the educational 

curriculum. 
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SUBJECT: EXTRACURRICULAR POLICY – GRADES 9-12 
 

 

The Board supports a high school extracurricular policy whereby a student who is 

failing two or more subjects will become ineligible and will not be permitted to participate 

in extracurricular activities. Participation includes practicing and traveling to games, 

scrimmages, or the like; or participation in games, scrimmages, dances, musicals, etc. 

 
The Board is in support of a policy that promotes academic success for all students.   

This extracurricular policy is designed to focus student attention on academic achievement. 

However, the Board of Education recognizes that this focus on academic performance 

needs to be a cooperative effort between the school, the student, and his/her parents and/or 

legal guardians. 

 
The Board directs the Superintendent to develop procedures to implement such a 

policy as soon as practicable.  Said procedures shall include specifics as to timely parental 

notification, probationary period activities and student assistance information, the parental 

appeal process, and the possibility of exceptions to this policy. 

 
The above policy is immediately subject to compliance with all applicable state and 

federal laws and regulations. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Adoption Date: 12/14/2020 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

 

        2020   7420 

        

        Students  1 of 3 

 
         SUBJECT: SPORTS AND THE ATHLETIC PROGRAM 
 

Athletics are an integral part of a well-balanced educational program. Therefore, the 
Board supports within its resources a broad sports program with equal access for both males 
and females, with an emphasis on maximum participation, through interscholastic and 
intramural activity. The District will comply with recommendations from the U.S. 
Department of Education's Office for Civil Rights (OCR) regarding Title IX equal 
opportunity for males and females in the District's total athletic program regarding any of 
the following factors which may be applicable: 

 
a) The nature and extent of the sports program to be offered (including the levels of 

competition, such as varsity, club, etc.); 

a. The provision of equipment and supplies; 

b. The scheduling of games and practice time; 

c. The provision of travel and per diem allowances; 

d. The nature and extent of the opportunity to receive coaching and academic 

tutoring; 

e. The assignment and compensation of coaches and tutors; 

f. The provision of locker rooms, practice and competitive facilities; 

g. The provision of medical and training facilities and services; 

h. The provision of housing and dining facilities and services; and 

i. The nature and extent of support, publicity and promotion including 

cheerleading, bands, published programs distributed at games, and booster club 

activities. 
 

The interscholastic athletic program shall conform to the Regulations of the 
Commissioner of Education as well as the established rules of the New York State Public 
High Schools Athletic Association and the State Education Department. 

 

Eligibility for interscholastic athletic competition requires that the students: 
 

a. Provide written parental/guardian consent. A consent form for a student's 
participation in interscholastic sports must contain information regarding mild 
traumatic brain injuries (concussions) as specified in Commissioner's Regulations; 

b. Pass  satisfactorily  the  medical  examination  administered  by  the  school  
physician/nurse practitioner or the student's personal physician. The school 
physician/nurse practitioner retains final approval on all physicals performed by 
the student's personal physician; and 

c. Meet  the requirements  for interscholastic  competition  as  set  forth  by the 
Commissioner's 

i. Regulations and the New York State Public High School Athletic 
Association. 
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Booster Clubs 
 

The District has a responsibility under Title IX to ensure that boys' and girls' 
programs are provided with equivalent benefits, treatment, services and opportunities 
regardless of their source. When determining equivalency, benefits, services and 
opportunities attained through the use of private funds (e.g., "booster clubs"), such funds 
are considered in combination with all benefits, services and opportunities. 

 
Private fundraising, including student-initiated fundraising, is permissible under 

Title IX. Further, compliance with Title IX does not mean that teams must "share" 
proceeds from fundraising activities. It does, however, place a responsibility on the District 
to ensure that benefits, services, treatment and opportunities overall, regardless of funding 
sources, are equivalent for male and female athletes. 

 
In accordance with OCR, in order for the District to be in continuing compliance with 

Title IX requirements, the District must assure that services, benefits and opportunities in 
its athletic programs are provided on an equivalent basis to both boys and girls, including 
those services, benefits and opportunities that are provided through the use of outside 
financial assistance such as donations, fundraising by coaches, and booster clubs. 

 

Selection/Classification Process 
 

The Board approves the use of the selection/classification process for all secondary 
school interscholastic team members. The Board directs the Superintendent to implement 
the procedures and maintain a file of those students deemed eligible as a result of those 
procedures. 

 

Student Athletic Injuries 
 

No student should be allowed to practice or play in an athletic contest if he/she is 
suffering from an injury. The diagnosis of and prescription of treatment for injuries is 
strictly a medical matter and should under no circumstances be considered within the 
province of the coach. A coach's responsibility is to see that injured players are given 
prompt and competent medical attention, and that all details of a doctor's instructions 
concerning the student's functioning as a team member are carried out. No student will 
be allowed to practice or compete if there is a question whether he/she is in adequate 
physical condition. 

 
A physician's certificate may be required before an athlete is permitted to return to 

practice or competition. 
 

Continued 
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SUBJECT: SPORTS AND THE ATHLETIC 

PROGRAM Concussions 

A student who has sustained or is believed to have sustained a mild traumatic brain injury 
(concussion) must be immediately removed from athletic activities. If there is any doubt, it 
shall be presumed that the student is so injured until proven otherwise. Before being 
permitted to return to athletic activity, a student must be symptom free for not less than 
twenty-four (24) hours and have been evaluated by and received written and signed 
authorization from a licensed physician. Additionally, for extra class athletic activities, a 
student must have received clearance from the School Physician to participate in such 
activity. 

 

Athletic Program - Safety 
 

The District will take reasonable steps to see that physical risks to students participating 
in the interscholastic athletic program shall be kept at a minimum by: 

 

a) Requiring medical examinations of participants; 
 

b) Obtaining appropriately certified and/or licensed staff to coach all varsity, junior 
varsity, and modified games, along with certified and/or licensed officials to referee all 
such competitions; 

 

c) Ensuring that equipment is both safe and operative within approved 

guidelines; and  

 

d) Providing professional development and training opportunities for all 

coaching staff. 
 

 
 

Title IX of the Education Amendments of 1972, 20 USC Section 1681 et seq. 

45 Code of Federal Regulations Part 86 

8 NYCRR Section 135 and 136 
 
 
 

NOTE: Refer also to Policy #7617 - Concussion Management 
 
 
 
 
 

Adoption Date: 12/14/2020 
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SUBJECT: CONTESTS FOR STUDENTS, STUDENT AWARDS AND 

SCHOLARSHIPS  

 

Contests for Students 

Distribution of educational material, essay contests, and poster contests must be 

approved in advance by Administration if the sponsoring organization wishes to involve 

students in the project on school time. Samples of informational material should 

accompany the request. 

 
Student Awards and Scholarships 

 
The District may obtain and award to its students awards and scholarships. The 

Board having been entrusted by law, will hold in trust gifts, grants, bequests and legacies 

given or bequeathed to the District and shall apply the same and/or their interest and 

proceeds according to the instruction of the donors and according to the procedures 

established by the Administration. 
 

 
 

Education Law Sections 1604(30), 1709(12-a) and 

2503(1) 
 
 
 
 
 
 
 

Adoption Date: 12/14/2020 
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SUBJECT: STUDENT VOTER REGISTRATION AND PRE-REGISTRATION 

The District recognizes the importance of voting and civic engagement. As such, the District 
seeks to encourage student voter registration and pre-registration. A person who is at least sixteen 
years of age and who is otherwise qualified to register to vote may pre-register to vote, and will 
then be automatically registered to vote upon reaching the age of eligibility as provided by law. 

The District promotes student voter registration and pre-registration through the following 

means: 
 

a) Collaborating with county boards of elections to conduct voter registration and pre-
registration in the District's high school(s); and 

 

b) Encouraging voter registration and pre-registration at various student events throughout 
the year. 

 

The completion and submission of voter registration or pre-registration forms will not be a 
course requirement or graded assignment for District students. 

 

 

 

Election Law § 5-507 

Adoption Date: 12/14/2020 
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SUBJECT: FUNDRAISING BY STUDENTS 
 

Fundraising projects in which students sell merchandise, provide services, or in other 

ways solicit money for school activities may be sponsored by school organizations with 

the express approval of the Building Principal.  Any such plan shall have a clearly defined 

purpose and, in general, shall contribute to the educational experience of students and shall 

not conflict with instructional programs or state mandates. Fund raising activities away 

from school property shall be held to a minimum. All participation should be voluntary. 

 
Door to door sales projects undertaken by any organization using the Lewiston-Porter 

Central School District name shall require previous approval of the Board. Profits shall be 

used to enhance school programs by providing money for expenditures not normally funded 

by the District. 

 
Employees are cautioned against giving the impression to students that the purpose 

of selling items (e.g., "scratch off" cards, holiday wrappings, etc.) or paying a fee is to 

defray a portion of the District's educational program.  At no time should a student's 

participation in an educational activity include such sales or fees.  In addition, it is 

imperative that employees not deposit the proceeds of any legitimate sales activity in their 

own personal accounts.  These activities may jeopardize a student's right to participate in 

the educational program on a tuition and/or fee-free basis.  Further, employees engaged in 

such activities may be held personally liable. 
 
 
 
 

New York State Constitution, Article 8, Section 1 

Education Law Section 414 

8 New York Code of Rules and Regulations (NYCRR) Section 19.6 
 

 
 
 
 
 
 
 
 
 

Adoption Date: 12/14/2020
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SUBJECT: SCHOOL PHOTOGRAPHS 
 

Photographs may be taken for the purpose of yearbook or student records and 
may be taken on school premises during school hours with school personnel assisting in 
the process. 

 
A commercial photographer taking such photos may advise students of the 

availability of copies for purchase, but school personnel may not participate during school 
hours or on school grounds in handling any orders or collecting any charges. 

 
Students must not be compelled to use the designated photographers for the yearbook 

or to pay a fee in order to have their photographs included in the yearbook. 
 

The yearbook staff will provide specifications for the yearbook picture for those 
students wishing to use their own photographer. A picture taken by the designated yearbook 
photographer during the designated days for senior pictures will reserve a space in the 
yearbook for the senior picture, but it is the student’s responsibility to get that picture with 
proper specifications to the yearbook staff prior to the deadline (usually October 1). If the 
picture does not meet yearbook specifications or is late, then the yearbook staff will use the 
designated yearbook company’s picture of the senior in the yearbook. 

 
Commercial photographers are prohibited from taking other than the pose necessary 

for the yearbook pictures and/or student records. 
 
 
 
 
 
 
 

Adoption Date: 12/14/2020 
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